
  

 
  

 
GENERAL INFORMATION: 
 
Applicant’s name(s): ____________________________________________________  

Mailing address: ____________________________________________________ 

Phone number: __________________ Email:  _____________________________ 

Owner’s name(s): ______________________________________________________  

NOTE: If the appellant is being represented by a third party, attach a signed 
statement that describes the relationship and authorizes that party to represent them 
in matters relating to this appeal. 

Street address of property: ____________________________________________ 

Town Tax map and lot of property: Map No._________ Lot No. _________ 

 Deed, Sagadahoc County Book: _________________  Page: __________  
 [  ] Copy of the deed attached. (required) 
 

Property Survey   [  ] Survey attached [  ] No property survey available 

Include copies of documents relevant to this application: 

 
 [  ] Applications, current and previous, submitted to Town officials, 
 [  ] All documents submitted with and in support of those applications, and 
 [  ] The written decisions on those applications by Town Officials. 

 

Abutter Notification Provide a list of abutters that include the Map and Lot number, 
owner(s), mailing address and include a stamped addressed envelope for each. 
Note that abutters are considered as all lots within 200 feet of the subject lot. 

 

Certification. I certify that the statements made in this application are true and correct 
to the best of my knowledge and belief. 

 Applicant signature: ______ _____________________________ Date:___________ 

 

 Delivery.  Submit the original plus seven copies of this form and all attachments and 
the $100 filing fee payable to the “Town of Woolwich” to the Codes Enforcement 
Officer or Planning Board for transmittal to the Board of Appeals.  

 



  

 
  

 

Use removable clips to assemble packets. Do not staple. The survey prints must be 
large enough for details to be readable. 

 
 
Provide details applicable to your case using the appropriate form that follows. 
Attach additional sheets as needed.   
 

A.  For ADMINISTRATIVE APPEAL: 
 

1. This is an appeal of an action or inaction by:  [  ] Code Enforcement Officer OR 

 [  ] Planning Board      [  ] Applicant participated in the Planning Board hearing  

 

2. This is an appeal about: (Check all that apply.) 
 [  ] A Town official’s decision(s) dated _____________  [  ] A finding of fact 
 [  ] How an ordinance was administered [  ] How an ordinance was interpreted 
 

3. Standing of the Appellant: To help the Board determine the eligibility of the appeal: 

[  ] You are the person, or the representative of the person, whose request is the 
subject of the action being appealed. 

[  ] You are an abutter, or a representative of an abutter, who will suffer an adverse 
impact. Describe the impact in brief: 

 ________________________________________________________________  

 ________________________________________________________________  

[  ] You can show how your actual use or enjoyment of the property will be adversely 
affected, or some personal interest that will be directly affected and is different 
from that suffered by the general public. 

 ________________________________________________________________  

 ________________________________________________________________  

 ________________________________________________________________  

 

 

 

 



  

 
  

 

4. Facts of this appeal:  Describe the basic facts of this appeal covering at least items 
a-d below. If additional space is needed, use separate sheets and attach them to 
this form,  

a. The actions, or non-actions, by a Town board or official that you wish to appeal. 

 _________________________________________________________________  

 _________________________________________________________________  

 _________________________________________________________________  

 

b. Citations of the Town ordinance paragraphs relevant to this appeal. 

 _________________________________________________________________  

 _________________________________________________________________  

 _________________________________________________________________  

 
c. A statement of what you think is in error about the action taken. 

 _________________________________________________________________  

 _________________________________________________________________  

 _________________________________________________________________  

d. A statement of the action(s) you want the Board of Appeals to take. 

 _________________________________________________________________  

 _________________________________________________________________  

 _________________________________________________________________  

 

  

 

 

 

 

 

 



  

 
  

 

 

 C.  For VARIANCE APPEAL: 

 

1. Prior permit application. Is a permit required for the applicant’s proposed project? 
 [  ] Yes [  ] No 

 

a. If “Yes,” check the box for the official who denied the permit: 
 [  ] Planning Board [  ] Code Enforcement Officer 
 

Attach to this Application copies of the documents relevant to this application: 

 
[  ] Applications, current and previous, submitted to Town officials, 
[  ] Documents submitted with and in support of those applications, and 
[  ] The written decisions on those applications by Town Officials. 
 

b. If “No,” the applicant must have discussed the proposed project with the Code 
Enforcement Officer, who would issue a letter stating the project cannot be built 
because it would violate specified ordinance standards.  

 

2. Description of the variance requested. Review the specific Town ordinance from 
which a variance is requested and provide the following information. If you need 
additional space, continue separate sheets and attach them to this form. 

a. The ordinance from which the variance is requested: _______________________ 

 

b. A brief description of the variance requested: 

 _________________________________________________________________  

 _________________________________________________________________  

c. Attach a plan of the property showing the shape and dimensions of the lot, 
location and dimensions of existing structures, location and dimensions of 
proposed structures, and any relevant topographic or other features of the 
property. Show the proposed variance. 

 
 
 



  

 
  

 
3.  Rationale for granting the requested variance. The applicant must provide 

justifications for variance from the terms of the ordinance. If needed, continue on 
separate sheets. 

 

1) The land in question cannot yield a reasonable return unless a variance is 
granted. 

 ___________________________________________________________________  

 ___________________________________________________________________  

 

 ___________________________________________________________________  

2) The need for a variance is due to the unique circumstances of the property and 
not to the general conditions in the neighborhood. 

 ___________________________________________________________________  

 ___________________________________________________________________  

 ___________________________________________________________________  

3) The granting of a variance will not alter the essential character of the locality. 

 ___________________________________________________________________  

 ___________________________________________________________________  

 ___________________________________________________________________  

4) The hardship is not the result of action taken by the applicant or a prior owner. 

 ___________________________________________________________________  

      ___________________________________________________________________  

 ___________________________________________________________________  

 


