
Town of Woolwich 

Building, Plumbing Permits 

Procedures and Checklists 

 

Summary:  In order to complete a building permit, you must complete a Woolwich 

Building permit application.  Ordinances that are referenced are the Woolwich Planning 

Ordinance, Site Plan Ordinance, and/or Shoreland Zoning Ordinance. Please review the 

pertinent ordinances for your project.  

 

https://woolwich.us/ordinances-resolutions/ 
 

Other permits/forms that may be required are the Floodplain Permit, Blasting Permit, 

Subsurface Wastewater Permit, Internal Plumbing Permit, and other State and/or 

Federal permits. Most permits can be found on the Woolwich website.  

 

Code Enforcement Officer (CEO) Permits are required for the following:  

 

• Any construction of a building greater than 200 square feet.  

 

• Signs for businesses and organizations 

 

• Home Occupations without exceptions  (Woolwich Planning Ordinance, Art. IV, 

(C ), (1-6)) 

 

• If you plan a permanent or temporary dock, pier, and float you must obtain a 

permit from the Maine Department of Environmental Protection and the US 

Army Corps of Engineers before a building permit will be approved.  

 

Maine DEP NRPA:  https://www.maine.gov/dep/land/nrpa/ 

 

Army Corps of Engineers: 

https://www.nae.usace.army.mil/Missions/Regulatory/State-General-

Permits/Maine-General-Permit/ 

 

 

 

 

 

 

 

https://woolwich.us/ordinances-resolutions/
https://www.maine.gov/dep/land/nrpa/
https://www.nae.usace.army.mil/Missions/Regulatory/State-General-Permits/Maine-General-Permit/
https://www.nae.usace.army.mil/Missions/Regulatory/State-General-Permits/Maine-General-Permit/


Planning Board Permits are required for the following:   
 

• All commercial structures, principal or accessory. 

• Proposals for new construction or enlargement of commercial buildings or 
structures including accessory buildings and structures.  

• Proposals for conversion within an existing building or part thereof from a 
residential use to a non-residential use.  

• Proposals for conversion within an existing building or part thereof from one 
non-residential use to another non-residential use.  

• Proposals to pave, strip, grade, or remove earth materials from areas of more 
than 1 0,000 square feet within a five-year period.  

• Facilities related to the retail sales, manufacturing, testing or cultivation of 
marijuana as defined in the applicable ordinances . 

• New Wireless Cellular Towers 
 

 

Application Checklist and/or Directions:  

 

Please complete the form in its entirety.  

 

The upper part of the building permit is self-explanatory.  

 

If you do not know your Map or Lot number, you can locate it on your tax bill  or on the 

Woolwich website. 

 

 If you are in the Shoreland or Resource Protection Zone, you will check the appropriate   

boxes. If you do not know, you can reference the Woolwich Shoreland Zone Map.  

 
 https://woolwich.us/maps/ 

 

Permit for section.  Check the appropriate box or boxes. Principal structures are 

other than what is incidental or an accessory, i.e. house, cottage.  Accessory structures 

are incidental or subordinate to the principal structure. I.e. decks, garages, sheds etc.  

  

Documents Required section: Copy of deed.  If you do not have a copy, you can visit 

the Sagadahoc County Website, Registry of Deeds.  

 

https://sagadahoccountyme.gov/departments/registry_of_deeds.php 

 

Erosion Control Plan: This must be completed for all projects. If it is not necessary, 

such as construction on a ledge, that must be explained. If you are doing work in the 

https://sagadahoccountyme.gov/departments/registry_of_deeds.php


Shoreland or Resource Protection zones, this will require the contractor to be certified 

in Erosion Control.  

 

Copy of sewage disposal permit (if required): This is for complete septic systems, 

holding tanks, and overboard discharge. If it is a new or a replacement system, a permit 

must be obtained from the Local Plumbing Inspector. If you are expanding the number 

of bedrooms in an existing structure and not altering the septic system, a copy of the 

original sewage disposal permit shall be required. 

 

Copy of plans and elevations of proposed structures: This can be a 

contractor/business/architecture drawing that show the structure(s). It will require all 

dimensions-including square footage, height, labeled rooms, and other pertinent 

information.  

 

Two copies of Plot Plan:  Only need one copy if submitted electronically.  This 

must be completed entirely by checking that each box on the permit application is on the 

plot plan. No exceptions.  This can be a copy of a survey, tax map or other map tool. It 

will require all new and existing structures to be located with dimensions to roads, lot 

lines,  cemeteries  and the extent of the Shoreland Zone, where applicable. Distances for 

structures shall be to all lot lines. Location of septic systems and wells. Free hand drawn 

Plot Plans are discouraged. 

 

Applicants Signature: If the owner(s) completes the permit, all persons must sign 

the form. If the applicant is completing the form, they can sign the permit.  

 

Section I. Shoreland Zoning Ordinance Conditions 

 

This section is extracted from the Woolwich Shoreland Zoning Ordinance. Complete and 

check all boxes, and sign accordingly.  

 

Section II; Maine’s Natura Resource Protection Act.  

 

The link below is the Maine NRPA website.  If applicable, any required Maine DEP 

permit must be obtained prior to submitting a building permit.  I. e. docks, floats etc.  

 

https://www.maine.gov/dep/land/nrpa/  

 

 

 

 

 

https://www.maine.gov/dep/land/nrpa/


Section III: Erosion and Sedimentation Control.   

 

This must be completed for all projects. If it is not necessary, for example work on a 

ledge,  that must be explained. If you are doing work in the Shoreland or Resource 

Protection zones, this will require the contractor to be certified in Erosion Control.  

 

Complete and sign accordingly.  

 

Once a permit has been completed, you can email, mail, or drop off at the Town Hall.  

The Codes Enforcement Officer (CEO) will review for compliance and completeness.  

The CEO will contact the applicant with any questions and arrangements to attend the 

Planning Board meeting if applicable.  

 

If you have any questions or concerns, please contact the Codes Enforcement Officer.  

 

Email: Woolwichceo@gmail.com 

Phone: 207-295-4332 

mailto:georgetownceo@gmail.com

