
593 Elm Street -- Special Use Permit for off premise parking in accordance with Section 707 b. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 













































Memo 
To: Windsor Locks Planning and Zoning Commission 

From: Justin LaFountain, AICP, Town Planning Consultant 

Date: August 28, 2025 

Re: 593 Elm Street-Offsite Parking 

Background:  

The Windsor Locks Planning and Zoning Commission has received a Special Permit application 
from 593 Elm LLC to allow for a off premises parking at 593 Elm Street. The application requires 
a public hearing, which is scheduled for September 8, 2025.   

Application Analysis: 

The applicant for this proposed use is applying under the relatively new Section 707 of the Zoning 
Regulations, which was approved by the Planning and Zoning Commission in May of 2025. This 
section allows for offsite parking of vehicles on a subject site by Special Permit, provided that the 
principal use that the vehicles are associated with is located within Windsor Locks.  

The subject site, located within the Business 1 Zoning District, is an oblong lot with a used car 
dealer and detailing shop occupying the building at the western end of the parcel. The larger 
eastern portion of the parcel is largely paved and used as a parking lot. The property owner 
currently leases this portion of the property to Liberty Electric Line Builders, which has an office 
at 598 North Street in Windsor Locks. 

No new structures are proposed for this application, and parking is the only use being requested. 
As such, the Commission should confirm that the vehicles are currently, and will continue to be, 
taxed in Windsor Locks, until such time as the use is discontinued. 

This is the first instance of this regulation being utilized. As such, the Commission should carefully 
review the proposal and ensure that all provisions of the regulation are being met. Notably, staff 
recommends that a condition be applied to any potential approval which would require the 
relocation of the vehicles outside of Windsor Locks, if the office use on North Street is ever 
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discontinued and relocated out of Town. Additionally, the Commission should ensure that no 
vehicle repair will take place on the site. 

Commission Action: 

The Planning and Zoning Commission may approve this Special Permit if it finds that it is in 
compliance with the following Special Permit criteria: 

1. The location and size of the use, the nature and intensity of the operations connected with 
it, the size of the lot in relation to it, the location of the lot with respect to streets giving access 
to it, are such that it will be in harmony with the appropriate and orderly development of the 
district in which it is located.   
 

2. The kind, location and height of all structures and the nature and extent of the landscaping 
on the lot are such that the use will not hinder or discourage the appropriate development 
and use of adjacent properties.   
 

3. The parking and loading facilities are adequate and properly located for the proposed use 
and the entrance and exit driveways shall be laid out so as to achieve maximum safety.  
Recommendations of the Windsor Locks Police Commission shall be considered.   

Staff would recommend adding the following conditions to any approval, if desired: 

1. Off-premise parking at 593 Elm Street shall discontinue if and when the office for Liberty 
Electric Line Builders moves out of Windsor Locks. 

2. No repair of motor vehicles shall take place on the site. 
3. Any vehicles being parked and/or stored at the site are subject to assessment by the Town 

of Windsor Locks. 
4. All building code and fire safety requirements must be met. 
5. Any proposed signage for the site must conform to the Zoning Regulations and follow the 

Town approval processes. 
6. Any additional required federal, state, or local permits must be obtained in advance of 

occupation. 

 



Proposed amendments to Section 221: Home Occupations of the Zoning Regulations 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Draft Home Occupation Regulations     October 14, 2025 

 

Replace existing definition: 

HOME OCCUPATIONS AND PROFESSIONAL OFFICES:  The offices of a physician, surgeon 
and dentist provided no patient is hospitalized or housed overnight;  the office of an 
architect, lawyer, registered surveyor or engineer, accountant, artist, musician, or teacher 
located in the same dwelling occupied by such person as his residence and any home 
occupation such as dressmaking, millinery, or similar service occupation which is 
customarily or may properly be carried on for compensation entirely within a dwelling by 
the occupant thereof which (a) is clearly secondary to the use of the dwelling for dwelling 
purposes, (b) does not change the residential character of the dwelling in any visible 
manner, (c) does not create objectionable noise, odor, vibrations, or unsightly conditions 
noticeable off the premises, (d) does not create interference with radio and television 
reception in the vicinity, and (e) does not create a health or safety hazard.  The conducting 
of a clinic, hospital, barber shop, beauty parlor, tea room, antique shop, or similar use shall 
not be deemed to be a home occupation.   

With the following two definitions: 

HOME OCCUPATION: Any use of residential premises as a business by a person or persons 
residing on the premises, as governed by Section 221 of these Regulations. 

HOME OFFICE: Any portion of a residential premises used on an occasional basis by a 
person or persons residing on the premises in conjunction with employment typically 
occurring elsewhere. A home office results in no clients visiting the residence, and results 
in no other exterior indication that a home office exists on the premises. Home offices are 
governed by Section 221 of these Regulations.  

Replace existing Section 221: 

Home Occupations and Professional Offices.  Traditional professional offices and home 
occupations which are clearly accessory to the primary use of a building as a single-family 
dwelling are permitted in all single-family residential districts.  The following standards 
shall apply: (Note: This section was added on 12-5-1993)    

A. Traditional professional office proposals shall require submission of a site plan for 
approval by the Commission.    

B. Traditional professionals may have two non-resident employees.    

C. Office use or home occupation is restricted to the resident thereof.    



D. Adequate off-street parking shall be provided on the premises.      

E. The Commission may, in its discretion, waive the requirement for a site plan or it may 
require a public hearing as a special use if it is determined that a proposed use might have 
an effect on abutters.    

With the following: 

Section 221: Home  Occupations and Home Offices 

A. A home office is permitted by right when accessory to a residential use of the premises.  

B. A minor home occupation is permitted when accessory to a residential use of the 
premises provided that a written request and appropriate plans are submitted to, and 
approved by, the Zoning Enforcement Official. The Zoning Enforcement Official may refer 
any application to the Commission and the Commission reserves the right to review any 
home occupation for compliance with the following requirements and act upon its findings:  

1. The home occupation shall not involve any employees stationed on the premises.  

2. The home occupation shall not involve customers or clients arriving at the dwelling.  

3. The home occupation shall not involve the retail sales of merchandise except for crafts 
or art created at the premises.  

4. The home occupation shall not require equipment other than may be typical for a 
residential household.  

5. The home occupation shall not require a commercial vehicle in excess of 10,000 GVW.  

C. A major home occupation (an occupation that does not comply with one or more of the 
standards for a minor home occupation) may only be authorized by the Commission as a 
Special Permit.  

D. Any home office or home occupation shall conform to the following requirements:  

1. The home occupation shall be owned and managed by the resident(s) of the household.  

2. The home occupation shall be operated entirely within the confines of the dwelling 
and/or any accessory buildings on the property.  

3. The home occupation shall be clearly secondary to the use of the dwelling for residential 
purposes.  

4. The home occupation shall have adequate off-street parking for the home occupation in 
addition to the dwelling.  



5. The home occupation shall not require storage of any materials or products outside of 
the dwelling or accessory structures on the property.  

6. The home occupation shall not create a health or safety hazard or be considered a 
nuisance due to objectionable illumination, noise, smoke, odor, toxic fumes, vibration, 
interference with radio or television reception in the vicinity or unsightly conditions. 

7. Any necessary material deliveries for the home occupation shall only occur between the 
hours of 8am and 6pm, unless otherwise permitted by the Commission. 

 

 

 

 



Family Child Care and Group Child Care Homes -- Amendment Draft 



Memo 
To: Windsor Locks Planning and Zoning Commission 

From: Justin LaFountain, AICP, Town Planning Consultant 

Date: October 10, 2025 

Re: Proposed Family Child Care Home/Group Child Care Home Regulation Updates  

Background:  

Section 8-3j of the Connecticut State Statutes was recently amended and requires that local 
zoning regulations permit family child care homes and group child care homes in a residence 
without requiring any Special Permit or other zoning exception for the operation. A report is 
required to be filed annually with the State to this effect. While Windsor Locks currently permits 
family day care homes by right in residential buildings, the Town requires a Special Use Permit 
for group child care homes in residential zones.  

Staff Proposal: 

In order to obtain compliance with the newly updated statutes, staff recommends that in Section 
402 of the Zoning Regulations (the use table), the Commission modify the language in the third 
use as follows (with the strikethrough noting the section to be removed): 

Philanthropic, educational, and religious use as a duly incorporated non-profit body or 
governmental unit excluding correctional and mental institutions. Child day care center, group 
day care home, adult day care facility, nursery schools. 

In Section 402A, the Permitted Accessory Use Table, staff recommends modifying the third 
category to read (with the underline noting the text to be added): 

Family day care home or group day care home. 

This change would allow group day care homes to be permitted by right, as required by the 
statutes, and bring the Town into compliance with Section 8-3j. 
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Commission Action: 

If the Commission agrees with this modification, a public hearing for a text amendment to these 
sections of the Regulations should be scheduled for the December 8, 2025 Planning and Zoning 
Commission meeting. The meeting scheduled for November would not allow the required 30 day 
notice to the Capitol Region Council of Governments. 
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