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       Village of Millbrook 
   Planning Board Meeting 
                Minutes 

                                                                    October 20 2015 
 

Call to Order:  Meeting was called to order at 7:27 PM by Chairman Morse. 
 

In Attendance:  Chairman Stanley Morse, Joseph Still, Joseph Forte, Charles Frisina, Heather 
LaVarnway and  David Clouser (David Clouser & Assoc). 
 

Pledge of Allegiance:  Led by Mr. Frisina 
 

Review of Minutes:   A motion was made by Mr. Still and seconded by Mr. Frisina to approve the 
September 15, 2015 Planning Board Minutes as presented.  All were in favor. 

Old Business:  N/A 

New Business:  

1. Millbrook Gas – 3260 Franklin Avenue – Zach Hampton – Request for Sign Approval.  
Mr. Hampton told the Board that business was good.  The sign he is using now is 
temporary – a nylon banner that is inserted into the former CITGO sign.  It is the same 
size as the former CITGO sign.  The permanent sign will be illuminated - the same as the 
former CITGO sign.  Chairman Morse informed Mr. Hampton that his business is in the 
“RU” (rural) district – not the GB District.   
Mr. Frisina directed Mr. Hampton to the Village Code – Article 230.20 – Section 9 – 
Nonconforming Signs ... (a) “Other than sign maintenance, no nonconforming sign shall be 
reconstructed, relocated, altered or changed in size, height, setback or content to show a 
new trade name, different words, letters, or numbers, new design, different colors or 
different logo, unless such action will make the sign conforming in all respects.  Where 
applicable, a sign that is to be changed so that it will be conforming in all respects requires 
a sign permit.”  Section D.  Prohibited Signs … (6) “Internally illuminated exterior signs, 
either temporary or permanent.”  The Board also discussed the issue of glare from the 
white background behind the logo and how to reduce the glare by changing the 
background to a dark color – along with options for external illumination. 
Mr. Peter Audia, in attendance for another matter, asked if the sign pre-dates the current 
Code. 
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The Board agreed that the sign is non-offensive and in good taste – but this request must go 
before the Zoning Board of Appeals for a Use Variance.  Mr. Hampton was very agreeable. 

2. Millbrook Business Association – 3272 Franklin Avenue – Dave Fountain and Peter Audia 
– Request for Sign Approval. 
Chairman Morse asked what percentage off the total window space the “MBA” decal – as 
presented occupies.  Both Mr. Audia and Mr. Fountain measured the sign (lettering and 
logo design) and determined that it takes up less than 10% of the total window space.  
Chairman Morse explained that we need a mock-up of the sign including dimensions and 
colors to add to their Request for Sign Approval form. 
Mr. Still moved and Mr. Forte seconded a motion offering conditional approval of the 
Millbrook Business Association sign request – pending receipt of the required mock-up.  
All were in favor. 

3. Gordon Raspa and Justine Bastian – 66 Harts Village Road – Request to convert a 
detached 2-car garage to a studio apartment.  Carryover from July 2014 and October 2013.   
Chairman Morse noted that this property is located in the “R” district.  When this request 
was last reviewed, they were 28 ft short of the required footage for a detached accessory 
apartment.  Mr. Raspa provided drawings showing an added, enclosed 5ft square heated 
entryway – level with the existing space and handicap accessible from the driveway.  The 
entrance would be on the driveway side – facing the main house. The Board determined 
that the entryway would need to be 6’6” x 5’ = 32 ½ sq ft to comply.  The existing space is 
369 sq ft + 32 ½ sq ft entryway = 401 ½ sq ft. 
Mr. Clouser confirmed that this request requires a Special Permit – which requires a Site 
Plan (Village Code – Sections 230.43 & 230.44). 
Mr. Frisina asked about the site utilities.  Mr. Raspa explained that he received permission 
from VRI (Scott Osborn) for Village Water & Sewer – to be in the same ditch. Electric will 
be in a different/separate ditch.  Mr. Joseph Spagnola also approved this.  All utilities will 
be underground – and the driveway will be paved immediately after this work is 
completed.  There will be 2 parking spaces on the driveway in front of the apartment.  
Highway superintendent Mr. Collocola promised to be on-site when this work is done. 
The front door will have a light along with (low-intensity) motion light sensors on the 
driveway near the house. 
Mr. Raspa said his expired building permit will be extended for a year as soon as he sends 
a letter to the Building Inspector with his request. 
Mr. Clouser explained the plans must show parking spaces, lighting & the routing of water 
and sewer lines.  Mr. Raspa explained that the water line will tie in with his main house 
with a separate shut-off & feed.  Chairman Morse explained that a SEQRA review along 
with a short-form EAF (found on the DEC website) is required for this request. 
Chairman Morse stated that the resident must live in the main house as a requirement for 
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a detached accessory apartment.  Mr. Raspa noted that he has been in the main house for 
45 years. 
Mr. Raspa asked if he could put the utility trenches in before final approval is received (to 
beat upcoming the frost).  Mr. Clouser said it would be at their risk.  
If all the required documentation is received in the Village Hall by October 28, 2015, a 
Public Hearing will be scheduled for November 17, 2015 – pending approval from the 
Dutchess County Department Department of Planning and Development (DCP). 
Mr. Still moved and Mr. Frisina seconded a motion approving the scheduling of a Public 
Hearing for this request on November 17, 2015 – conditioned on the receipt of all required 
documentation and DCP approval. 
 

 

Other Business/Administrative Items:   

1. There was a discussion regarding the oversight of Village business sandwich boards.  It was 
decided that this is the responsibility of Ken McLaughlin, the Village Code Enforcement 
Officer and Building Inspector. 

 

Adjournment:  Mr. Frisina moved and Mr. Still seconded a motion to adjourn the meeting at 
8:51PM.  All were in favor. 


