
VILLAGE OF MILLBROOK 
Village Planning Board 

March 27, 2008 Meeting 

Call to Order Meeting began at 7:30 p.m. 

In Attendance Linda Roberts, Chairperson, Joe Still, Joe Forte, David Clouser 

Review of Minutes Minutes of last meeting were reviewed.  Joe Still accepted and Joe Forte 
seconded.  All were in favor. 

Old Business Cardinal Hayes Home 
Cardinal Hayes returned to the Board with revisions made to the original plan. 
The Board as well as Wayne Frenzel and Fred Apers reviewed a memo from 
Village Planner, David Clouser and discussed minor changes that needed to be 
made prior to sending the project to the County for their review. 
Dave mentioned several quick points including adding intended colors for the 
exterior of the facility to the elevation.  Both Wayne and Fred confirmed that 
they would be using the same exterior on the new facility that is on the existing 
buildings. 
Next, Dave discussed the cut sheet for the lighting that was submitted, noting 
that the fixtures were not shielded and the wattage was too high.  He suggested 
using 75 watt bulbs and stated that the light must be reflected out. 
Dave went on to talk abut parking.  He had found some guidelines that Cardinal 
Hayes would be able to go by to ensure that parking is ample.  According to the 
American Planning Association the requirements are that there is one space for 
each staff member with an additional space for every 600 square foot of office 
space.  Currently, the school projects 55 staff, however, only 45 spaces are needed 
with 8‐10 staff members parking at another location and riding the busses to this 
facility with students.  Joe Still noted that with 45 spaces in the lot currently 
there is ample parking.  Dave also recommended that the parking spaces’ layout 
be placed on the site plan as well. 
Number 5 on the memo was a note to the Board about the electric being rerouted. 
Wayne commented that with the help of the Civil Engineer, Harry Bly’s office 
and the Architect the building was moved 8 feet from the wetland and the 
utilities were rerouted to by pass the wetlands. 
Number 6 discussed any future growth that the school anticipated, to include 
both students and staff.  This must be stated in the resolution for the special use 
permit, which will describe the use and the occupancy.  Fred reassured the Board 
that this was it.  The school’s target is for a total of 60 students with no plans for 
growth.  Staff may increase based on the students needs, as the individual 
students needs may change.  The school likes to keep a 1:2 ratio and this is 
determined by who the student is and what their needs are.  Therefore, the school 
must be self limiting when it comes to the space needed for each child in the 
classroom as well. Fred also noted that new students don’t always mean an add 
on to the student population, as some students graduate or move on. 
Number 7 was a quick note that the area which the busses will load and off load 
must be added to the site plan. 
Next was a quick note that an “X” must be placed over trees on the Tree Location 
Plan that are going to come out.



Once the corrections are made to the site plan, EAF, Lighting cut sheet and 
narrative; a package must be sent to the Dutchess County Planning right away. 
Dave will get in touch with them for some sort of a determination prior to the 
April Public Hearing. 

New Business Thomas A. Butler Esq. Sign Review 

Thomas Butler came in for a sign review of an already existing sign hung in front 
of his office along Church Street. From the ground to the bottom of the sign is 
approximately 6 feet.  To the top of the pole which the sign is hung from is 8 feet. 
The sign is hung from pre‐existing post and the only recommendation the Board 
has at this time is to close the “S” hooks that the sign is hung off of the brackets 
from. This will ensure that the sign isn’t knocked or blown down.  It was stated 
that the sign is well within the size requirements.  A motion to approve was given 
by Joe Still, seconded by Joe Forte and all were in favor. 

Arrowsmith for the Home Sign Review 

Fletcher Coddington appeared with several diagrams showing existing signs as 
well as future updates he would like have approved.  The first of the signs already 
in place is a 6.7 sq. ft sign that hangs above the front picture window.  This sign 
must be 20% or less of the total area of the window and it does meet this 
requirement.  The second sign already in place is a fairly small sign that is 
mounted on the side of the building next to the door.  This sign must be 15 inches 
in diameter or smaller and both fixed signs must be within a total of 8 sq. feet.  It 
was pointed out that the signs fixed to the building currently are less square 
footage than what was originally on the building prior to the Coddington’s 
opening their store front there. Mr. Coddington proposed an open sign on a lamp 
post that will be taken inside daily.  A table that is fixed to rods drove into the 
ground with chairs that will be taken inside daily and a trellis over an existing 
rose garden on the front lawn.  All were OK. Joe Still made a motion to approve 
the signage, Joe Forte seconded, and all were in favor. 

Other Business Mayor Andy Ciferri came in to discuss the Budget requests that the Planning 
Board made.  He wanted to make sure that he had all of the Board’s requests as 
well as anything that the Village Planner, Dave Clouser may need aside from his 
normal fees.  There was nothing further the Board wanted to submit.  There was 
no other business to discuss. 

Motion to Adjourn Motion was made to adjourn by Joe Still and seconded by Joe Forte.  The meeting 
adjourned at 9:28 p.m.


