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Reports, to Parents and Guardians, School Tablets, for Mar·king Tardiness, and all kinds of School Blanks. 

Punctuality is a virtue of great importance in Society: <\nd the want of it is a ~ource of innumerable disadv~ntagesand e:n~. r
rassments. One small disappointment may prove the occasion of twenty or fifty great ones. Let this 

virtue b'"'come a habit with the child while at school, and in the:1ctive life of 
manhood it wiH not be found wanting 
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Suggestions to Teachers and School Officers. 
It is 0 ( great tmportance that a record :>f the daily attendance and punctuality of scholars attending school should be accurately kept. This is acknowledged by all progressive EducatorS. 

Bnt t•) at range a c;inglc Register so as tn meet the wants of all grades of schools is a task which no Author ha, yet accomplished. To meet the wants of schools of every grade, the Author lias 
arr:tn,ed two ;eparate classes of Registers entitled as follow~: ''Union School Registers," designed for the uoe of Primary and District Schools; the other entitled " The High School Register," 
~~~;i..,~ed for the Graded and High Schools, Academies, and :,eminaries. 

~ The method of keeping the Daily Record of :tttcnclance and punctuality is alike in all the<;e Registers. But those for the use of Graded and High Schools contain more Summaries an d 
l'c:dters' Reports th:tn the Registers for Primary :tncl District Schools. Together, they form the most perfect, simple, and comprehensive system of School Registers ever published. The formula 
h~bw, and the expbnations which follow, illustrate how they are to be kept. A record of two scholars during the five first weeks of the Fall Term for 187 1 is given in the formula. The formula 
i; intended to show one month's record only; but fi ve weeks are repre;ented to meet those cases where schuols open on any other day of the week than Monday, and also for reckoning by the 
c3 Jcnder months, as required by some School Laws as in the case of the State of Illinois. All entries in the Register should be made with ink, written in a plain legible hand, free from scratches 
and blots. Care should be observed in fill ing out the right day of the month in the space denoting the day of the week, and in writing the name of the month over the days contained in that 
month. The worcl •' October" is placed over the last week in the formula, because the school days of that month begin on Monday, the fifth week of the term. 

FORMULA: 

No. Names of Scholars, Age 
s:: vi 

~~ 
.,; ~ -~ 
~~~ 

- - - - ---
I '.JOH.V T. MORTIMER. 16 35 5 

- -- - --
IO IO -- - -- ---

lr1AR Y :JA.VE HOSJlfER. -- -- -
2 14 - -- -- --- ---

The record of scholar number (r), J ohn T. ~tortimer, as given above, is very bad. H e is represented as having 
been p resent 23 days during the fi\e weeks, absent one whole day, two half d .. ys, tardy t8 time~. and lost thereby 195 
minutes, :1 little more th:ln h3lf vf another whole school day. H owever, he is im;:>roving. The l:lst week of the five 
he h:~s been present every day, only once tardy, ::md lost only five minute~ during the week-there is hope for John 
yet-only keep his record in the register, and report to his parents every week, according to the Instructions htre 
given, and he will yet form habits of faithfulness and punctuality. 

The record of scholar numbor (2), Mary Jane Hosmer, is good-is perfect. She entered the school on Monday, 
the second week of th! term 1 (September t t ,) and during her connection with it was not once absent nor once tardy. 
She was doubtless prompt in her recitations, f•ithful a nd obedient as a scholar. Let her name be placed on the ROLL 
OF HO:-lOR.• 

The !lipaces abovt: the light blue lines are intended for the record of morning attendance. Those below, for the 
tecurd of :1fternonn attcnclauce. The letter u E" indicates. the: date of enrollment in school 

Blauk spacc:s in<licate prompt attendance. Mary Jane H osmer commenced school on Monday, the n th day of 
September, and was present every half day during the remainder of the. term. Her record h; clean and beautiful to 
behold-not one mark against her. So let it remain. A s mall sloping mark (/) indicates absence during the entire 
half clay. 

A "'ross (X) indicates th'lt tbe absl!nce is excused by parents and tea.chers. 
The figures in the d:dly columns ind1cate Lhe tardiness of scholars, and show the number of minutes lost by such 

tardtncss. 
T he several columns following next after tho"e ht:aded u Friday/' and left blank in the 11 hl.ading," are intended 

Cor :'1. weekly ~ummary of attendance, or for a record of the pupil's attendance on Saturda)', v,hc:n schvols are kept on 
th:::tt day. In the" formula'' they are used for weekly summaries of atte:1dance. 

The fi~lTCS in the spaces above the light blue lines represent the number of minutes lost by tudiDCSs du.rlcg tho 
week; those below the said lines th~.: numbeo of days present during the week. 

The figures in the first column, under the head "Total Summary:' in the upper spaces, show tho total number 
of minutes lost by ta.rdiness during the term; those in the lower spaces show the total number of days present durin&: 
the term. 

In the second column, under the s:t.me general he::~.d, the figures in the upper spaces show the nunz6~r of tilll#s 
scholars were tardy during the term; those in the lower spaces show the total number of days abseot during the term, 
recording only the number of day~ the scholar WZ~-S absent while a member of the school. 

\\·hen a scholar enters school after the commencement of the term, the letter u E" should be written in the 
space opposite his name in the column denotiog the date of his enrollment, and a black, or r~d lint, which is bc:uer. 
should be dra.wn agamst his n:tme from the beginmng of the term to the day of entrance, as in the case of Ma.ry jane 
Hosmer .n the forwuh; and when :1 ~cholar leaves before the close of the term a similar line should be drawn against 
his name from the date of lc~ving to the date of entering, if he returns before the close of the term, otherwise draw a 
line to the end of the term. These line;, will show wh::~.t part of the term a scholar is not regarded as a member of the 
school. 

In the column headed "Attendance Average,"' too denotes the h Jghest degree of punctuality in attendance. 
Each half days absence, unless for ~ickness, mJ.y deduct two from 100 in the" Attendance Averag.:." 

J ohn T. Morumcr was absent two whole days during the time given in the formula, hence his "Atltnda11.« 

Average •• would be 96. 
Mary Jane Hosmer \Vas present and prompt e'/ery day after she entered the school, :tnd hence her uAtt;ndanc .. 

A t.erage u is xc~, given in the formula. 

Those teachers who may prefer to keep the record of their schools in a less comprehensive manner, omitting the figures representing tardiness, can use the space in the daily columns, 
immediately below the light blue lines, and directly opposite the scholars' names, for a daily r~cord of attendance, ancl the space directly :~bove for a daily record of deportment, using ( 10) as the 
maximum. deducting as many for misconduct during the day as the nature of his offense may demand, using zero (o) as wholly bad. In this case the figures in the lower space in the columns, 
headed "Weekly Summary," will be used as in the fanner method, to represent the number of days present during the week, and the figures above for the average deportment, using ten as the 
maximum, a<; in the daily record. The figures will be used also in the first column, headecl '' Total Summary," in the lower space , to signify the number of days present during the term, and 
those in tit~ space above for his average deportment for the term. In the column headed '' Days Absent," the upper space will be left bank. 

~ The Author is indebtd to Hon. 0. P. Fitzgerald, Superintendent of Public lnstmction of the State of California, for lzis idea of making the" Roll nf Honor," as contained in the High 
Sch, ol Registers, a prominent part of such Registers. Also for the suggestion of making a " General Historical Record of the School and District" a part of thou Registers, 1uhere the teacher can 
rrcord mty importan: event or events whic~ ma)l, from timt to time, occur in the District. 
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No. dM.pl tn.n._-hc. d.Jr · 
inti" the t.:•·w. 

No. or Roy " curoUe•\., { 
dur ing the t;.!rUl ; ' 

\! 
:fn. or Girl" enroll~ f 

d UJ"iD{,:' tile t~.:rw. , ' 

l otal ~o. f\upt1i en· 
roti.o."ildurlD.J tue tenu 

Ko, dartt'B<'~.,...,,.,,~ndtd. 
duiiuy thtt 1.1!1'W. 

:-fo. day11 r.1rh n.tt'dcd 
J1.ori.La.' the 1 ·~1'11.1 . 

.oi."C· Ko. pupih bch,nK· 
iua,o: to t.Le ::>clJ.ool. 

C'o'l :XO. c'·,~s· "uend· 
au::e durlnt; tA.:r&. 

ro· t l\0, Ul>'\;> .,.lnlt:flr.~ 
lu,h.:, b • "u.l. 

,ve . d:.~i1) l · tlciH'hl.tlt~e 
uu.r.i~til.!l•'rJll, 

... verage da.i!y aL .. euc 
dur iL.g the u:c w 

~r<:ent. O( af. ~A:bl'>tDU") 
dill iug Lb.: H:tW 

,\ n. of tin.l'" tiH'r\ydur 
it.,; til\' lt:rn 

'r~rul.! lo"'t ll\ t: .rdint!ll:~ 
d urJn.r th' tt:rru. 

~'' Pup;h uclther tar 
•ly t.or a · "'01, 

~o. l'un1h: f'n t nlled R'" 
l~o~!l oi llt'Dv•. 

~o. Vi ttnr \ llt };ch(\("! 
d au.u.; Lllt: leru1 

~~~ 'f~:~;~;r::l· $ 
' I 
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