


c) A rough draft drawing of the site will be allowed in information discussions, however applicants are
to provide the town clerk with a final draft of the proposed site plan when filing application for the
review.

d) Petitions for Variance, or Conditional Use require a map drawn to scale unless it involves a change
in Land Use, Setbacks, or new Structures.

3) FLAG SITE: Flagging of all lots and proposed buildings shall be done prior to submitting an
application to the town clerk. Failure to properly flag as set forth above will cause the committee to
table the application without consideration.

4) FILE APPLICATION: Mail or drop in box, completed applications to:
Town of Lake Mills 

1111 South Main Street 

Lake Mills, WI 53551. 

TIME TABLES ARE CRITICAL: PLEASE NOTE DEADLINE DATES established for 
petition requests, flagging and filing dates. It is the applicants' responsibility to return application, 
check for fees, certified survey map, and all other pertinent information to the town clerk ten (10) days 
prior to the first Tuesday of the month to be on the agenda for that month. A phone call for request 
of application and information 10 days prior to the first Tuesday will not be considered a timely filing of 
application to be on that months agenda. Your request will need to be held until the following monthly 
meeting. Deadline dates are posted on the calendar on the Town's website. 

5) PAY TOWN'S APPLICATION FEES: Fees apply to the following items and CURRENT FEES
AMOUNTS ARE LISTED ON THE TOWN'S WEBSITE:
Townoflakemills.org > Government> Forms and Permits > Town Fee Schedule Summary ........ . 

Driveway/Culvert permit 
Park Fee assessed to parcel splits 
Certified Survey Map Application 
Condominium Plat 
Preliminary Plat 

Final Plat 
Re-Plat 
Variance/ Conditional Use 
Building Placement 
Farm Consolidation Land Divisions 

6) ATTEND MEETING (S): The applicant(s) must be present at the meeting to appear before the
Planning Committee and the Town Board; if the applicant does not appear, or have a representative
present, neither the Planning Committee nor the Town Board will make a decision on the matter.
a) Town Planning Committees are held on the first Tuesday of each month. Town Board

meetings are on the second Tuesday of each month, unless notified otherwise.
b) Failure to appear before the Planning Committee and/or Town Board at the scheduled hearing

requires the applicant to pay an additional fifty percent (50%) of the original application fee at
least ten (10) days prior to the next monthly meeting of the Planning Committee and/or Town Board
in order to appear at that monthly meeting. After thirty (30) days from the original scheduled date of
appearance, the applicant must reapply and pay the full amount of the application fee before a new
hearing date will be scheduled.

c) An applicant may request a Special meeting of the Planning Committee for emergency reasons as
defined: Any reason that will cause the applicant a financial impact or hardship. A minimum of ten
(10) days notice is required before any Special meeting can convene, due to notification
requirements. The fee for a request of Special Meeting is two (2) times the normal application fee.

BUILDING PERMIT INFORMATION: For information about Town Building Permits and fees please contact the 
Town's Building Inspector, contact information is on the Town's Website. townoflakemills.org
The information herein represents the current information as of this date of printing and are subject to change without notice except as published on the Town's website and 
posted at the Town Hall. 
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