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ESCROW AGREEMENT 

FOR APPLICATIONS TO THE TOWN OF COPAKE PLANNING BOARD 

 
This Agreement, dated _____________________ , 20_____ , by and between the Town 

of Copake, a municipal corporation with its principal office located at 230 Mountain View Road, 
Copake, NY 12516, (the “TOWN”) and _______________________________ , residing or with 
a principal place of business at ___________________________________________________ , 
(the “APPLICANT”). 
 

Whereas, the APPLICANT has applied to the Town of Copake Planning Board 
(“PLANNING BOARD”) for Site Plan / Subdivision review and approval in connection with 
APPLICANT’S proposal for ______________________________________________________ 
located at _____________________________________________________ , (the “PROJECT”), 
within the Town of Copake, County of Columbia, and State of New York; and 
 

 Whereas, pursuant to section 232-27 and Chapter 126 of the Code of the Town of 
Copake, the PLANNING BOARD is authorized to hire professional attorneys, engineers, 
planners, or other experts (hereinafter “CONSULTANTS”), at the APPLICANT’S expense, to 
review any information filed by the APPLICANT, including that filed under the SEQRA 
process, or as the PLANNING BOARD otherwise finds necessary for proper and sufficient 
review of the matter; to conduct studies; and to carry out or direct other actions in connection 
with such review; and  
 

Whereas, pursuant to section 232-27 and Chapter 126 of the Code of the Town of 
Copake, the APPLICANT shall pay all necessary and reasonable costs and expenses of engaging 
such CONSULTANTS, conducting such studies, or carrying out such actions in connection with 
the PLANNING BOARD’S review of the PROJECT. 
 

 Now, therefore, pursuant to the authorizations and requirements set out in section 232-27 
and Chapter 126 of the Code of the Town of Copake, and as may otherwise be lawfully agreed 
to, and in consideration of the mutual promises herein, the parties agree as follows: 
 

1. This Agreement is governed by and subject to section 232-27 and Chapter 126 of 
the Code of the Town of Copake, and by such other provisions of the Code of the 
Town of Copake as may be applicable. 
 

2. The TOWN and/or PLANNING BOARD is specifically authorized to take all 
actions and charge to APPLICANT all costs within the scope of section 232-27 
and Chapter 126 of the Code of the Town of Copake, in relation to the PROJECT. 
 

3. In connection therewith, the TOWN and/or PLANNING BOARD may hire 
CONSULTANTS to render professional services to the TOWN and/or 
PLANNING BOARD in relation to review of the PROJECT, at the hourly rates 
indicated in the schedules appended to this Agreement or as may otherwise be 
specified upon notice to the APPLICANT, plus verified costs and disbursements. 

 

4. CONSULTANTS will provide, in connection with the PLANNING BOARD’S 
review of the PROJECT, such necessary and proper services for and on behalf of 
the TOWN and/or PLANNING BOARD as the PLANNING BOARD may direct. 
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5. The APPLICANT is responsible for payment of all CONSULTANTS’ fees and 
verified costs and disbursements, or other reasonable costs or expenses to the 
TOWN within the scope of section 232-27 and Chapter 126 of the Code of the 
Town of Copake, incurred in connection with review of the PROJECT. 

 

6. The TOWN will establish an escrow account at a local banking institution to be 
funded by the APPLICANT for the purpose of paying or reimbursing all such 
fees, costs, disbursements, and expenses. 

 

7. The APPLICANT shall provide monies to fund said account in the initial amount 
of ____________________________________ dollars ($                 ).  

 

8. If, at any time, in the judgment of the PLANNING BOARD, the balance of funds 
in the escrow account is likely to be insufficient for the full payment of the costs 
to be incurred during the course of the entire review, APPLICANT shall be 
required to provide additional funds for deposit to the escrow account, at the 
discretion of the PLANNING BOARD.  

 

9. The TOWN is hereby authorized to expend any and all monies in said account for 
the purpose of paying CONSULTANTS their necessary and reasonable fees and 
verified costs and disbursements in connection with said PROJECT, as well as for 
other costs incurred by the TOWN for studies or other actions taken in connection 
with the PLANNING BOARD’S review of the PROJECT. 

 

10. Upon receipt by the TOWN or PLANNING BOARD from CONSULTANTS of 
any invoice, bill, or demand for payment, the TOWN shall provide to 
APPLICANT an itemized bill of such charges at least five (5) days prior to the 
deduction of funds from the escrow account for payment of such invoice, bill, or 
demand for payment. Unless, within five (5) days of delivery to APPLICANT of 
such itemized bill, APPLICANT submits to the TOWN written objection to such 
bill or part thereof, and APPLICANT’S reasons therefor, TOWN shall withdraw 
from the escrow account such funds as are necessary to pay or reimburse TOWN 
for the payment of such invoice, bill, or demand for payment. 

 

11. APPLICANT may, at any time, request to the PLANNING BOARD that all 
CONSULTANTS stop work and that PLANNING BOARD’S review of the 
PROJECT be suspended or terminated. Upon receipt by the PLANNING BOARD 
of such request, the PLANNING BOARD will, as promptly as reasonably 
feasible, direct CONSULTANTS to cease work in relation to the PROJECT. The 
APPLICANT will be responsible for payment of all CONSULTANTS’ fees and 
costs for work up to the time CONSULTANTS are directed to cease work on the 
PROJECT, and funds may be withdrawn from the escrow account in satisfaction 
thereof.  

 

12. Said escrow account shall continue for the duration of the PLANNING BOARD 
review of the PROJECT and until such time as APPLICANT has paid or 
reimbursed the TOWN for all fees, charges, and costs associated with review of 
the PROJECT, and the expenditure of monies from said escrow account is 
authorized until all such fees, charges, and costs have been fully paid for or 
reimbursed by the APPLICANT. 
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13. If, at the time the PLANNING BOARD’S review of the PROJECT is terminated 
or suspended, the escrow account contains insufficient funds to fully satisfy the 
payment of all fees, charges, and costs associated with PLANNING BOARD’S 
review, the APPLICANT remains fully liable to the TOWN for payment or 
reimbursement of all such fees, charges, and costs and agrees to provide complete 
payment within seven (7) days of the delivery by the TOWN to the APPLICANT 
of a written demand for payment of all unpaid fees and costs. 

 
14. All CONSULTANTS’ fees, charges, or costs, and any other applicable costs or 

expenses to the TOWN imposed hereunder shall be paid in full by APPLICANT 
prior to the TOWN, PLANNING BOARD, or other permitting authority of the 
TOWN making or being required to make any final decision, or issuing any 
permit, in relation to the PROJECT. 

 
15. Any funds remaining in said escrow account upon completion of the review of the 

PROJECT and after the payment of all fees, costs, and disbursements in 
connection with said PROJECT, shall be returned to the APPLICANT in 
accordance with Chapter 126 of the Code of the Town of Copake. 

 
16. The parties, for themselves, their heirs, executors, administrators, successors, and 

assigns, hereby agree to the full performance of the covenants contained herein. 
 

17. This Agreement shall be governed by the laws of the State of New York. Disputes 
shall be submitted to binding arbitration, in accordance with Chapter 126 of the 
Code of the Town of Copake. 

 
 
For the Town of Copake:    For the Applicant: 

 
____________________________________ ____________________________________ 
Print name      Print name 
 

_____________________     __________ ____________________________________ 
Supervisor signature   Date  Title    
 

       ______________________   ___________ 
       Signature            Date 
 
 

Acknowledged for the Planning Board: 

 
____________________________________ 
Print name 
 

_____________________     __________ 
Planning Board Chair   Date 
 

 
04/20/2019 



























Town of Copake  

RESOLUTION Number 43 of December 8, 2022 

To Amend the Town of Copake Policy Manual 

WHEREAS, the Town Board of the Town of Copake finds it desirable to revise and amend Section V, 

Subdivision A of the Town of Copake Policy Manual, 

BE IT RESOLVED, that the Town Board of the Town of Copake directs that the Town of Copake Policy 

Manual be revised and amended as follows: 

Section V, Subdivision A paragraph 15 is amended to add the Chair and members of the Board of 

Assessment Review to the individuals who shall receive an annual stipend, so that Paragraph 15 shall 

read in its entirety: 

15. Annual stipends in an amount set at the Organizational Meeting shall be paid on or before December 

31 to the following individuals: the Chair and members of the Board of Assessment Review,   the Chair 

and members of the Planning Board, the Chair and members of the Zoning Board of Appeals, Person in 

Charge of Williams Cemetery and the Historian.  

Roll Call Vote 

Resolution #43     Supervisor Mettler   

Dated: December 8, 2022                Councilperson Wolf      

Copake, New York                  Councilperson Gansowski              

                                 Councilperson Judd     

      Councilperson Sullivan  

________________________ 

Lynn M. Connolly, Town Clerk 

(seal) 

December 8, 2022 

 


















