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ACCEPTANCE OF DONATIONS/GIFTS:

1. Donations to the Town shall require approval as follows:
A. Any donation with a value of $10,000 or more shall require approval by the Town
Board.
B. A donation with a value of less than $10,000, but more than $500, shall require
written approval by the Town Administrator.
C. A donation with a value of not more than $499 may be accepted on behalf of the

Town by any Town official or employee, but said donation shall be reported, in
writing, to the appropriate department head within 10 days of the date of the

donation.
D. The above notwithstanding, any land or vehicle donation requires Town Board
approval.
2. A donation may be accepted or rejected by the appropriate authority.
3. For the purpose of determining the value of a donation, the approving authority shall rely
on the fair market value as determined in any commercially reasonable manner.
4, The term “donation” shall include cash and all property, real or personal.
5. Upon notification of any prospective donation to the Town, a Town official or employee
shall notify the donor of the applicable donation approval requirement.
6. In reviewing the proposed donation, the approving authority shall consider the usefulness

of the donation to the Town, liability issues, any potential ethical issues and any other
factors the authority deems relevant.

7. A receipt for all donations shall be signed by the approving authority and shall include the
following information: name and address of donor, description including serial or I.D.
number of donation(s), value of donation if known and date of donation.

8. The original receipt shall be filed with the Town Clerk/Treasurer and a copy provided to the
Town Administrator and the donor.
9. All donations to the Town shall immediately become Town property and shall be kept on

Town-owned property or deposited into a Town-owned account. Donated property shall be
used for Town purposes only and shall be subject to Town ordinances regarding operation,
use and disposal.

REQUEST FOR DONATIONS/GIFTS:
1. Civic or Not-for-profit community organizations may request a monetary, facility use, or
staff/volunteer donation from the Town for programs or events that benefit the Town of Rome.
A. Requests shall be made in writing and include a description of the program/event
and its benefit to the Town of Rome, the requested donation (including dollar
amount for monetary requests), organization name and contact information for the
organization’s responsible party.
i Any monetary, facility use, or staff/volunteer donation request with a value of
$175 or less may be approved by the Town Administrator. A summary of any



request approved by the Town Administrator shall be included in the
Administrator’s monthly report for the month following approval. Annual
requests approved by the Administrator cannot exceed Community Donation
budgeted amounts.
ii  Any monetary, facility, or staff/volunteer donation request with a value more
than $175 shall require approval by the Town Board.
Waiver of facility use rental fees under this Section does not waive any required
Security Deposit, nor the forfeiture of security deposit funds if damage occurs to
facilities used.
Any approved monetary, facility or staff/volunteer donation from the Town shall be
considered a sponsorship of the program/event.



