RFP/RFQ for 2026 Professionals

COLTS NECK TOWNSHIP

(oM NECK TDWNSHJP'

Notice of Request for Proposals and Qualifications for Professional Service Contracts
Notice is hereby given that the Township Committee of Colts Neck Township is Requesting Proposals
and Qualifications for Professional Services as listed below for the term of January 1, 2026 through
December 31, 2026. Accepting RFP/RFQ’s for the following:
COURT:

1. Alternate/Conflict Prosecutor

2. Conflict Public Defender

OTHER:

1. Affordable Housing Consultant

Descriptive Requests for Proposals and Qualifications for all of the above Professional Services setting
forth the scope of services sought and any proposal requirements may be obtained from the Colts Neck
Township website www.coltsneck.org or by contacting Kathleen Capristo, Township Administrator,
located at 1 Veterans Way, Colts Neck, NJ 07722. Any questions should be directed to Kathleen
Capristo, Township Administrator at kcapristo(@coltsneck.org or (732) 462-5470 ext.107.

Proposals will be evaluated in the manner and on the basis of most advantageous, price and other factors
considered, in accordance with criteria set forth in the Request for Proposals.

Proposals for each of the above Professional Services sought are to be submitted separately. All
proposals are to be submitted in sealed envelopes specifying the Professional Services for which the
proposal is to be submitted by 10:00 AM on Thursday, November 20, 2025 to: Kathleen Capristo,
Township Administrator, Colts Neck Township, 1 Veterans Way, Colts Neck, NJ 07722.

All proposals will be unsealed and opened on Thursday, November 20, 2025, at 10:00 AM in the
meeting room of Colts Neck Township located at 1 Veterans Way, Colts Neck, NJ 07722 which opening
shall be opened to the public. Anyone wishing to participate in the RFP/RFQ opening may do so in
person.
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All RFP/RFQ’s are being solicited through a fair and open process in accordance with N.J.S.A.
19:44A:20.5 et seq. If awarded a contract, your company/firm shall be required to comply with the
requirements of N.J.S.A. 10:5-31 et seq. and N.JLA.C. 17:27 et. seq.

GENERAL INFORMATION

L. Colts Neck Township reserves the right to revise any part of the RFP/RFQ by issuing an
addendum to the RFP/RFQ.

2. Issuance of this RFP/RTQ in no way constitutes a commitment by Colts Neck Township to
award a contract. Colis Neck Township reserves the right to accept or reject, in whole or
patt, all qualifications statements submitted and/or cancel this announcement if it is
determined to be in Cots Neck Township’s best interest.

3. Colts Neck Township is not liable for any costs incurred by prospective
proposet/respondents prior to issuance of or entering into a contract. Costs associated with
developing the qualifications statement, preparing for oral presentations, and any other
expenses incurred by the proposer/respondent in responding to this RFP/RFQ are entirely
the responsibility of the proposer/respondent, and shall not be reimbursed in any manner
by Colts Neck Township. '

4. Colts Neck Township shall not be liable for any errors in qualifications statements. Colts
Neck Township reserves the right to make corrections or amendments to the RFP/RFQ due
to errors identified in qualifications statements by Colts Neck Township or the
proposer/respondent, Colts Neck Township atits option, has the right to request
clarification or additional information from the proposer/respondents; if requested, such
information shall be provided within fourteen (14) days of request.

5. Colts Neck Township reserves the right to enter into a Contract without further discussion
of the qualifications statement submitted based on the initial offer received. Colts Neck
Township reserves the right o contract for all or a partial list of services offered in the
qualifications statement. The RFP/RFQ and qualifications statement of the selected
proposet/respondent shall become part of any contract initiated by Colts Neck Township.

6. The selected proposer/respondent shall be expected to enter into a contract. If the selected
proposer/respondent fails to sign all coniract documents within ten (10) calendar days of
delivery, Colts Neck Township may elect to cancel the award and award the contract to
another proposet/respondent.

7. Pay to Play: The proposer/respondent is advised of the responsibility to file an annual
disclosure statement on political contributions with the New Jersey Election Law
Enforcement Commission pursuant to N.J.S.A. 19:44A-20.13 (P.L. 2005, ¢.271, 5.3) if the
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proposer/respondent receives contracts in excess of $50,000 from public entities in a
calendar year. It is the proposer/respondent’s responsibility to determine if filing is
necessary. Additional information on this requirement is available from ELEC at 888-313-
3532 or at www.elec.state.nj.us.

I. PROPOSAL CONTENTS

Proposals should include the following minimum information:

1.

2.

Existing positions or contracts with the municipality.

The proposed supervisory and proposed personnel intended to be used to provide the
services required by the scope of work and general manner in which personnel will be used
to address the Scope of Work.

The experience and qualifications of the tirm and/or key personnel in each of the areas
specified in the scope of work. This should include experience in representing
municipalities or similar agencies in such areas as well as general experience in serving in
positions similar to the one being sought. Resumes and Biography’s of all key personnel.

Experience with and knowledge and familiarity of the Municipality and the subject matters
of the Scope of Work as they relate to the Municipality.

Resources available the firm/candidates and ability to perform the scope of work in a
timely, efficient and professional manner without the need to outsource.

Availability to accommodate required meetings.
Other factors shown to be beneficial to the municipality.

Compensation Proposal. As it is difficult to estimate the total number of hours that will be
required to perform the scope of work and in order for fair comparison, candidates are to
provide the following information concerning compensation and cost:

A. The hourly rate or flat rate to be charged with respect to each area of service within
the Scope of Work. If a different rate or fee will be charged dependent upon level
of experience or standing, such as partner, associate, etc., such should be specified.
The flat rate to be charged should be broken down with respect to each area of
service within the Scope of Work.

B. In the event the rates and fees will vary over the course of the anticipated contract,
the proposed rates/fees should be reflected as applicable to each relevant time
period.

G The items of costs to be charged such as telephone, copy, facsimile, postage and

delivery charges together with the manner and/or rates to be charged.

Copy of New Jersey Business Registration Certificate. All firms (and their subcontractors)
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competing for Municipal contracts must provide a copy of their Business Registration
Certificate at the time the proposal is submitted.

10. Completed Bid Proposal Form

11. Completed Affirmative Action Compliance Notice

12. Acknowledged Appendix “A” Americans with Disabilities Act Form
13. Completed Disclosure of Activities in Iran Form

14. Completed Disclosure of Activities in Russia/Belarus Form

15. Completed Statement of Ownership Disclosure

16. Completed New Jersey Debarred List Affidavit

17. Completed Non-Collusion Affidavit

18. Acknowledgment of Receipt of Addenda Form

19. Proposals must include two signed copies of a contract to be reviewed by the Township
Attorney

II. INSURANCE

Prior to the commencement of a contract, the successful proposer/respondent will be required to furnish a
copy of their professional liability insurance certificate evidencing valid insurance coverage. Insurance
coverage should be in place at the start of the contract term and must be maintained continuously for the
duration of the contract. Any lapses in insurance coverage must be reported to the Township immediately.
The successful proposer/respondent shall procure insurance coverage against claims that may arise from,
or in connection with the performance of the work hereunder by the successful proposer/respondent, his
agents, representatives, employees or sub-contractors. The successful proposer/respondent shall keep all
the required insurance in force continuously pursuant to their responsibility described in the contract,
including any and all extensions. The successful proposer/respondent shall pay all costs, premiums, and
charges earned and payable under the required insurance. For the purpose of this exhibit: the term
"successful proposer/respondent™ shall also include their respective agents, representatives, employees
or sub-contractors; and the term "Colts Neck Township" (or "Township") shall include their respective
officers, agents, officials, employees, volunteers, boards and commissions.

ITI. AFFIRMATIVE ACTION

All contracts issued by a Public Agency must contain the mandatory affirmative action language set forth
in N.JLA.C. 17:27 et seq. For all goods, general services and professional services vendors, Public Agency
contracts must include the affirmative action language of Exhibit A which is included with this RFP/RFQ.

P.L. 1975, C. 127 (N.JA.C. 17:27) Mandatory Affirmative Action Language for Procurement,
Professional and Service Contracts; during the performance of this contract, the contractor agrees as
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follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or
applicant for employment because of age, race, creed, color, national origin, ancestry, marital status, sex,
affectional or sexual orientation. The contractor will take affirmative action to ensure that such applicants
are recruited and employed, and that employees are {reated during employment, without regard to their
age, race, creed, color, national origin, ancestry, marital status, sex, affectional or sexual orientation. Such
action shall include, but not be limited to the following: employment, upgrading, demotion, or transfer;
recruitment or tecruitment advertising; layoff or termination; rates of pay or other forms of compensation;
and selection for training, including apprenticeship. The contractor agrees to post in conspicuous places,
available to employees and applicants for employment, notices to be provided by the Public Agency
Compliance Officer setting forth provisions of this nondiscrimination clause,

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for
employees placed by or on behalf of the contractor, state that all qualified applicants will receive
consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital
status, sex, affectional or sexual orientation.

The contractor or subcontractor, where applicable, will send to each labor union or representative or
workers with which it has a collective bargaining agreement or other contract or understanding, a notice,
to be provided by the agency contracting officer advising the labor union or workers' representative of the
contractor's commitments under this act and shall post copies of the notice in conspicuous places available
to employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with the regulations promulgated by
the Treasurer pursuant to P.L. 1975, ¢. 127, as amended and supplemented from time to time and the
Americans with Disabilities Act.

The contractor or subcontractor agrees to attempt in good faith to employ minority and female workers
consistent with the applicable county employment goals prescribed by N.J.A.C. 17:27-5.2 promulgated by
the Treasurer pursuant to P.L. 1975, ¢. 127, as amended and supplemented from time to time or in
accordance with a binding determination of the applicable county employment goals determined by the
Affirmative Action Office pursuant to N.J.A.C. 17:27-5.2 promulgated by the Treasurer pursuant to P.L.
1975, ¢. 127, as amended and supplemented from time to time. The contractor or subcontractor agrees to
inform in writing appropriate recruitment agencies in the area, including employment agencies, placement
bureaus, colleges, universities, labor unions, that it does not discriminate on the basis of age, creed, color,
national origin, ancestry, marital status, sex, affectional or sexual orientation, and that it will discontinue
the use of any recruitment agency which engages in direct or indirect discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that
all personnel testing conforms with the principles of job-related testing, as established by the statutes and
court decisions of the State of New Jersey and as established by applicable Federal law and applicable
Federal court decisions.

The contractor or subcontractor agrees to review all procedures relating to transfer, upgrading,
downgrading and layoff to ensure that all such actions are taken without regard to age, creed, color,
national origin, ancestry, marital status, sex, affectional or sexual orientation, and conform with the
applicable employment goals, consistent with the statutes and court decisions of the State of New Jersey,
and applicable Federal law and applicable Federal court decisions.
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The contractor and its subcontractors shall furnish such reports or other documents to the Affirmative
Action Office as may be requested by the office from time to time in order to carry out the purposes of
these regulations, and public agencies shall furnish such information as may be requested by the
Affirmative Action Office for conducting a compliance investigation pursuant to Subchapter 10 of the
Administrative Code (NJAC 17:27).

The contractor has attached a copy of their current “Certificate of Employee Information Report” to this
Agreement; or contractor agrees to complete the Affirmative Action Employee Information Report, form
AA-302 and forward same to the Affirmative Action Office within thirty (30) days of the date of this

Agreement.

1V. EVALUATION CRITERIA for RFP/RFQ’s

1.

Use of personnel and approach to scope of work.

Experience, qualifications and reputation in relation to areas within the Scope of

Work,

Experience with and knowledge and familiarity of the Municipality and the subject
matters of the Scope of Work as they relate to the Municipality.

Resources available within the firm and their ability to perform the scope of work

in a timely, efficient and professional manner without the need to outsource.
Availability to accommodate required meetings.

Other factors shown by the candidates to be beneficial to the Municipality or which

the Municipality determines to be relevant.
Overall advantages of the candidates considering all factors as a whole.

Compensation Proposal.
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PROPOSAL FORM

(Contract Title}

(Description of goods/services)

The undersigned proposes to furnish and deliver the above goods/services pursuant to the
RFP/RFQ specification and made part hereof:

Amount in words

$

Amount in numbers

Company Name Federal 1.D. # or Social Security #
Address

Signature of Authorized Agent Type or Print Name

Title:

Telephone Number Date

Fax Number E-mail address
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1. Affordable Housing Consultant !

REVIEW AND AWARD Proposals will be evaluated by the Governing Body in accordance with the
criteria set forth in this Request for Proposals and Qualifications. Award will be based upon selection and
appointment of and by the Governing Body to be provided by resolution and adopted at a public meeting
of the Township Committee.

SCOPE OF WORK

The Township is seeking an experienced consultant to serve as its Affordable Housing Consultant as
defined by N.JA.C. 5:80-26.1 et seq. (Uniform Housing Affordability Controls). The primary
responsibility of the Affordable Housing Consultant is to ensure that all restricted units are sold and
rented, as applicable, to low and moderate income households, implement the Housing Rehabilitation and
Affordability Assistance Programs, and assist with the development of the Township’s Affordable
Housing Trust Fund Spending Plan.

COURT

1. Alternate/Conflict Prosecutor

REVIEW AND AWARD Proposals will be evaluated by the Governing Body in accordance with the
criteria set forth in this Request for Proposals and Qualifications. Award will be based upon selection and
appointment of and by the Governing Body to be provided by resolution and adopted at a public meeting
of the Township Committee.

SCOPE OF WORK

The Alternate/Conflict Municipal Prosecutor shall be an attorney at law of New Jersey and shall provide
all necessary and desirable legal counsel and advice requested for the prosecution of cases before the
Municipal Court of the Township, and shall conduct the prosecution if and when the designated
Municipal Prosecutor has a conflict of interest rendering him or her unable to prosecute the case, of such
cases except such crimes and offenses as it may be the duty of the county or state officer to prosecute.

2. Conflict Public Defender

REVIEW AND AWARD Proposals will be evaluated by the Governing Body in accordance with the
criteria set forth in this Request for Proposals and Qualifications. Award will be based upon selection and
appointment of and by the Governing Body to be provided by resolution and adopted at a public meeting
of the Township Commitiee.

SCOPE OF WORK

The Conflict/Alternate Public Defender shall be an attorney at law of New Jersey and shall interview all
indigent defendants qualifying for assistance as provided under the standards established by the office of
the Public ' Advocate of the State of New Jersey, and shall defend same in the Municipal Court of the
Township and provide such legal advice and counsel to such individuals as may be required in any
proceedings before the Municipal Court of the Township when the designated Public Defender has a
conflict of interest rendering him or her unable to defend the case.
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EXHIBIT A

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31 et seq. {P.L. 1975, C. 127)
N.J.A.C. 17:27

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant
for employment because of age, race, creed, color, naticnal origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex. Except with respect to affectional or sexual
orientation and gender identity or expression, the contractor will take affirmative action to ensure that such
applicants are recruited and employed, and that employees are treated during employment, without regard to their
age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or
expression, disability, nationality or sex. Such action shall include, but not be limited to the following: employment,
upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other
forms of compensation; and selection for training, including apprenticeship. The contractor agrees to post in
conspicuous places, available to employees and applicants for employment, notices to be provided by the Public
Agency Compliance Officer setting forth provisions of this nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees
placed by or on behalf of the contractor, state that all qualified applicants will receive consideration for empioyment
without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation,
gender identity or expression, disability, nationality or sex.

The contractor or subcontractor, where applicable, will send to each labor unicn or representative or workers
with which it has a collective bargaining agreement or other contract or understanding, a notice, to be provided by
the agency contracting officer advising the labor union or workers' representative of the contractor's commitments
under this act and shall post copies of the notice in conspicuous places available to employees and applicants for
employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the
Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the
Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to employ minority and women workers
consistent with the applicable county employment goals established in accordance with N.J.A.C. [7:27-5.2, or a
binding determination of the applicable county employment goals determined by the Division, pursuant to N.J.A.C.
17.27-5.2.

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but
not limited to, employment agencies, placement bureaus, colleges, universities, labor unions, that it does not
discriminate on the basis of age, creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex, and that it will discontinue the use of any
recruitment agency which engages in direct or indirect discriminatory practices.

The contractor or subcantractor agrees to revise any of its testing procedures, if necessary, to assure that all
personnel testing conforms with the principles of job-related testing, as established by the statutes and court
decisions of the State of New Jersey and as established by applicable Federal law and applicable Federal court
decisions.
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In conforming with the applicable employment goals, the contractor or subcontractor agrees to review all
procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken without
regard to age, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity
or expression, disability, nationality or sex, consistent with the statutes and court decisions of the State of New
Jersey, and applicable Federal law and applicable Federal court decisions.

The contractor shall submit to the public agency, after notification of award but prior to execution of a goods
and services contract, one of the following three documents:

Letter of Federal Affirmative Action Plan Approval

Certificate of Employee Information Report

Employee Information Report Form AA302

The contractor and its subcontractors shall furnish such reparts or other documents to the Div. of Contract
Compliance & EEO as may be requested by the office from time to time in order to carry out the purposes of these
regulations, and public agencies shall furnish such information as may be requested by the Div. of Confract

Compliance & EEO for conducting a compliance investigation pursuant to Subchapter 10 of the Administrative
Code at N.J.A.C. 17:27.

FIRM NAME:

NAME:

TITLE:

SIGNATURE:
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AFFIRMATIVE ACTION COMPLIANCE NOTICE
N.J.S.A. 10:5-31 and N.J.A.C. 17:27

GOODS AND SERVICES CONTRACTS
(INCLUDING PROFESSIONAL SERVICES)

This form is a summary of the successful bidder's requirement to comply with the requirements of N.J.S.A. 10:5-31
and N.J.A.C. 17:27-1 et seq.

The successful bidder shall submit to the public agency, after notification of award but prior to execution of this
contract, one of the following three documents as forms of evidence:

(a) A photocopy of a valid lefter that the contractor is operating under an existing Federally
approved or sanctioned affirmative action program (good for one year from the date of the
letter);

OR
(b} A photocopy of a Certificate of Employee Information Report approval, issued in
accordance with N.J.A.C. 17:27-4;

OR
(c) A photocopy of an Empleyee Information Report (Form AA302) provided by the Division
and distributed to the public agency to be completed by the contractor in accordance with
N.JA.C. 17:27-4.

The successful vendor may obtain the Affirmative Action Employee Information Report (AA302) from the
contracting unit during normal business hours.

The successful vendor(s) must submit the copies of the AA302 Report to the Division of Contract Compliance and
Equal Employment Opportunity in Public Contracts (Division). The Public Agency copy is submitted to the public
agency, and the vendor copy is retained by the vendor.

The undersigned vendor certifies that he/she is aware of the commitment to comply with the requirements of
N.J.8.A. 10:5-31 and N.J.A.C. 17:27.1 et seq. and agrees to furnish the required forms of evidence.

The undersigned vendor further understands that his/her bid shall be rejected as non-responsive if said contractor
fails to comply with the requirements of N.J.S.A. 10:5-31 and N.J.A.C. 17:27-1 ef seq.

COMPANY: SIGNATURE:

PRINT NAME: TITLE:

DATE:
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APPENDIX A

AMERICANS WITH DISABILITIES ACT OF 1990
Equal Opportunity for Individuals with Disability

The contractor and the Colts Neck Township, NJ, (hereafter “owner”) do hereby agree that the provisions of Title 11 of the
Americans With Disabilities Act of 1990 (the "Act") (42 U.S.C. S121 01 et seq.), which prohibits discrimination on the basis of
disability by public entities in all services, programs, and activities provided or made available by public entities, and the rules
and regulations promulgated pursuant there unto, are made a part of this contract. In providing any aid, benefit, or service on
behalf of the owner pursuant to this contract, the contractor agrees that the performance shall be in strict compliance with the
Act. In the event that the contractor, its agents, servants, employees, or subcontractors violate or are alleged to have violated.
the Act during the performance of this contract, the confractor shall defend the owner in any action or administrative
proceeding commenced pursuant to this Act. The contractor shall indemnify, protect, and save harmless the owner, its agents,
servanls, and employees from and against any and all suits, claims, losses, demands, or damages, of whatever kind or nature
arising out of or claimed to arise out of the alleged violation. The contractor shall, at its own expense, appear, defend, and pay
any and all charges for legal services and any and all costs and other expenses arising from such action or administrative
proceeding or incurred in connection therewith. In any and all complaints brought pursuant to the owner’s grievance
procedure, the coniractor agrees to abide by any decision of the owner which is rendered pursnant to said grievance procedure.
If any action or adminisirative proceeding results in an award of damages against the owner, or if the owner incurs any expense
to cure a violation of the ADA which has been brought pursuant to its grievance procedure, the contractor shall satisfy and
discharge the same at its own expense,

The owner shall, as soon as practicable after a claim has been made against it, give written notice thereof to the contractor
along with full and complete particulars of the claim, If any action or adminisirative proceeding is brought against the owner or
any of its agents, servants, and employees, the owner shall expeditiously forward or have forwarded to the contractor every
demand, complaint, notice, summons, pleading, or other process received by the owner or its representatives,

It is expressly agreed and understood that any approval by the owner of the services provided by the contractor pursuant to this
coniract will not relieve the contracior of the obligation to comply with the Act and to defend, indemnify, protect, and save
harmless the owner pursuant to this paragraph.

Tt is further agreed and undersicod that the owner assumes no obligation to indemnify or save harmless the contractor, its
agents, servants, employees and subcontractors for any claim which may arise out of their performance of this Agreement.
Furthermore, the contractor expressly understands and agrees that the provisions of this indemnification clause shall in no way
limit the contractor’s obligations assumed in this Agreement, nor shall they be construed to relieve the contractor from any
liability, nor preclude the owner from taking any other actions available to it under any other provisions of the Agreement or
otherwise at law.

Name of Proposer: Date:

(Person, Firm, or Corporation)

Signature and Title:
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STATEMENT OF OWNERSHIP DISCLOSURE
N.J.S.A. 52:25-24.2 (P.L. 1977, ¢.33, as amended by P.L. 2016, c.43)

This statement shall be completed, certified to, and included with all bid and proposal submissions. Failare
to submit the required information is cause for automatic rejection of the bid or proposal.

Name of Organization:

Organization Address:

Part I Check the box that represents the type of business organization:

[Sole Proprietorship (skip Parts IT and 111, execute certification in Part IV)

ONon-Profit Corporation (skip Parts IT and III, execute certification in Part IV}
OFor-Profit Corporation (any type) [Ilimited Liability Company (LLC)

LIPartnership QLimited Partnership OLimited Liability Partnership (LLP)
OOther (be specific):

Part 11

D The list below contains the names and addresses of all stockholders in the corporation who own

10 percent or more of its stock, of any class, or of all individual partners in the partnership who own a 10
percent or greater interest therein, or of all members in the limited liability company who own a 10
percent or greater interest therein, as the case may be. (COMPLETE THE LIST BELOW IN THIS
SECTION)

OR

D No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no

individual partner in the partnership owns a 10 percent or greater interest therein, or no member in the
limited liability company owns a 10 percent or greater interest therein, as the case may be. (SKIP TO
PART 1V)

(Please attach additional sheets if more space is needed):

Name of Individual or Business Entity Home Address (for Individuals) or Business Address
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Part III DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS,
PARTNERS OR LLC MEMBERS LISTED IN PART 11

If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds a 10
percent or greater beneficial interest in the publicly traded parent entity as of the last annual federal
Security and Exchange Commission (SEC) or foreign equivalent filing, ownership disclosure can be met
by providing links to the website(s) containing the last annual filing(s) with the federal Securities and
Exchange Commission (or foreign equivalent) that contain the name and address of each person holding a
10% or greater beneficial interest in the publicly traded parent entity, along with the relevant page numbers of
the filing(s) that contain the information on each such person. Attach additional sheets if more space is
needed.

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page
#'s

Please list the names and addresses of each stockholder, partner or member owning a 10 percent ot greater
interest in any corresponding corporation, partnership and/or limited liability company (LLC) listed in Part 11
other than for any publicly traded parent entities referenced above. The disclosure shall be continued
until names and addresses of every noncorporate stockholder, and individual partner, and member exceeding
the 10 percent ownership criteria established pursuant to N.J.S.A. 52:25-24.2 has been listed. Attach
additional sheets if more space is needed.

Stockholder/Partner/Member and Home Address (for Individuals) or Business Address
Corresponding Entity Listed in Part IT

Part IV Certification

I, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments thereto to the best of my
knowledge are true and complete. I acknowledge: that T am authorized to execute this certification on behalf of the bidder/proposer;
that the <name of contracting unit> is relying on the information contained herein and that I am under a continuing ebligation from
the date of this certification through the completion of any contracts with <gupe of contracting unit> 1o notify the <type of
contracting unit> in writing of any changes to the information contained herein; that 1 am aware that it is a criminal offense to make
a false statement or misrepresentation in this certification, and if T do so, I am subject to criminal prosecution under the law and that it
will constitute a material breach of my agreement(s) with the, permitting the <¢ype of contracting unit>to declare any contract(s)
resulting from this certification void and unenforceable.

Full Name (Print); Title:

Signature: Date:
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STATE OF NEW JERSEY DEBARRED LIST AFFIDAVIT

I, of the
(city/town/township) in the County of and the State of
being of full age and fully sworn according to law on my oath depose and
say that:
[ am an officer of the firm of the bidder

making the Proposal for the above named work, and that I executed the said Proposal with full authority
to do so; that said bidder at the time of making this bid is not included on the State of New Jersey,
Treasurer’s List of Debarred, Suspended and Disqualified Bidders; and that all statements contained in
said Proposal and in this affidavit are true and correct, and made with the full knowledge that the Colts
Neck Township, as the Owner, relies upon the truth of the statements contained in said Proposal and in
the statements contained in the affidavit in awarding the contract for said work.

The undersigned further warrants that should the name making this bid appear on the State Treasurer’s
List of Debarred, Suspended and Disqualified Bidders at any time prior to, and during the life of this
Contract including the Guarantee Period, that the Local Governing Unit shall be immediately so notified
by the signatory of the Eligibility Affidavit.

The undersigned understands that the firm making the bid Contractor is subject to disbarment, suspension
and/or disqualification in contracting with the State of New Jersey, if the Contractor pursuant to NJAC
7:1-5.2, commits any of the acts listed therein, and as determined according to applicable law and
regulation.

Contractor

Name and Title of Affiant

Subscribed and sworn before me this day of 20

(Notary Signature)

Notary Public of

My Commission Expires
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NON-COLLUSION AFFIDAVIT

State of New Jersey

County of sS:
[, residing in
(name of afflant) (name of municipality)
in the County of and State of of
full age, being duly sworn according to law on my oath depose and say that:
| am of the firm of
{title or position} (name of firm)

the bidder making this Proposal for the bid

entitled . and that | executed the said proposal with
{title of bid proposal)

full authority to do so that said bidder has not, directly or indirectly entered into any agreement,
participated in any collusion, or otherwise taken any action in restraint of free, competitive bidding in
connection with the above named project; and that all statements contained in said proposal and in
this affidavit are true and correct, and made with full knowledge that the
relies upon the truth of the statements contained in said Proposal

{name of contracting unit)
and in the statements contained in this affidavit in awarding the contract for the said project.

| further warrant that no person or selling agency has been employed or retained to solicit or secure
such contract upon an agreement or understanding for a commission, percentage, brokerage, or

contingent fee, except bona fide employees or bona fide established commercial or selling agencies
maintained by

Subscribed and sworn to

before me this day

Signature

(Type or print name of affiant under signature)

Notary public of

My Commission expires

(Seal)




STATE OF NEW JERSEY -- DIVISION OF PURCHASE AND PROPERTY
DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN

Bldder/Offeror:

Quote Number:

PART 1: CERTIFICATION
BIDDERS MUST COMPLETE PART 1 BY CHECKING EITHER BOX.

Pursuant ta Public Law 2012, c. 25, any persan or enlily thal submils a bid or proposal or olherwise proposes 10 enler inlo or renew a
contract must complele Ihe cedification below to attest, under penally of perjury, that neither the person or entity, nar any of its parents,
subsidiaries, or affiliates. 1s identified an the Department of Treasury's Chapter 25 list as a person or entity engaging in investment activities
in Iran. The Chapter 25 list 1s found on the Division's websile al [ dwsyw Sie AL VEasuy i chasdpdliChapiendSlos gl Bidders
must review lhis list prior to completing the below certification. Fallure to complete the certification will render a bidder's proposal
non-responsive. I the Director finds a person or entily to be in violation of law, s/he shall take action as may be appropriale and provided
by law, rule or conlract, including but not limited to. imposing sanclions, seeking compliance, recovering damages, declaring the party in

default and seeking debarment or suspension of the parly

I certify, pursuant ta Publlc Law 2012, c. 25, that neither the bidder listed above nor any of the bldder's parents,
subsidiarles, or afflliates is llsted on the N.J. Deparimenl of the Treasury”s list af entilies determined to be engaged in prohibited

|:| aclwities in Iran pursuant to P.L. 2012, c. 25 ("Chapler 25 List’}. | further certify that | am the persan listed abave, or | am an officer
or representative of the entily listed above and am authornzed lo make this certification on ilts behalf. | will skip Part 2 and slgn and
camplete the Certiflcation below.

| am unable to certify as above because the bidder andlor one or more of its parents, subsidiarles, or affiliates Is listed on

D the Department's Chapter 25 list. | will provide a detalled, accurate and precise description of the activities In Part 2 below
and sign and complete the Certification below Failure 1o _proyide such will result in_the proposal being rendered as non-
responsive and appropriale penallies, fines and/or sanclions will be assessed as provided by law.

PART 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN
You must provide a detailad, accurale and precise description of the activities of the tidding person/entity, or one af ils parents,
subsidiaries or affiliates, engaging in the invesiment aclivities in Iran outlined above by campleling the boxes below.

EACH BOX WILL PROMPT YOU TO PROVIDE INFORMATION RELATIVE TO THE ABOVE QUESTIONS. PLEASE PROVIDE
THOROUGH ANSWERS TO EACH QUESTION. IF YOU NEED TO MAKE ADDITIONAL ENTRIES, CLICK THE "ADD AN ADDITIONAL
ACTIVITIES ENTRY" BUTTON,

Name Relalionship to Bidder/Olferor

Descriplion of Activities

|
1‘ Duration of Engagement Anticipated Cessation Date
|

Bidder/Offerar Contacl Name Contacl Phone Number

ADD AN ADDITIONAL ACTIVITIES ENTRY il

my knowladge aro true and complsta. | attest that | am authorizod to executa this certification on behalf of the above-referenced person or entlity. |
acknowledgo that the State of Now Jorsey is relying on the information contalned hereln and thereby acknowledge that | am under a continuing
obligation fram the date of this certlification through the completion of any contracts with the State to nolity the State In writing of any changes to tho

my agreement(s) with the State of Naw Jarsay and that the Stato at its option may daclare any contract(s) rosulting from this certification void and
unanfarcoable.

Full Name (Print): Signature:

Cerlficatlon: |, being duly sworn upan iny oath, hereby ropresent and state that the foregolng Infarmation and any altachments tharelo to tho best of

answers of information containad heraln. | acknowlodgo that | am aware that it is a criminal offenso to mako a false statement or misrapresentation in
this cortification, and if | do so, | racagnlize that | am subject to criminal prosecutlon under tha law and that it will also constitute a materlal breach of|

Title: Date:

DPP Standard Fenns Packel 1172013




CERTIFICATION OF NON-INVOLVEMENT IN
PROHIBITED ACTIVITIES IN RUSSIA OR BELARUS

Pursuant to N.J.S.A. 52:32-60.1, et seq. (L.2022, . 3) any person or entity (hereinafter “Vendor") thal seeks to enter into
ar renew a conlracl with a Slate agency for the provision of goods or services, or the purchase of bands or other obligations,
must complete the certification below indicating whether or nol the Vendor is identified on the Office of Foreign Assels
Control  (OFAC)  Specially Designated Nationals and  Blocked Persons list, available  here:

nips:/sanclionsssarch.olac.treas.gavl. 1f the Department of the Treasury finds that a Vendor has made a certification in
violation of the law, it shall lake any action as may be appropriate and provided by law, rule or contracl, including bul not

limited to, imposing sanclions, seeking compliance, recovering damages, declaring lhe parly in default and seeking
debarment or suspension of the party.

I, the undersigned, certify that | have read the definilion of "“Vendor" below, and have reviewed the Office of Fareign Assets
Contral (OFAC) Specially Designated Nationals and Blocked Persons list, and having done so certify:

(Checl the Approprate Box)

A That the Vendor is nol identified on the QFA geiglly Dasignated Nalivnals and Blocked Parsons list on
O © account of activity relatad to Russia and/or Belarus.

OR

8 That | am unable to certify as to "A" above, because the Vendor is identified on the OFAC Specially
O Deslgnala tionals and Blockad Parsons list on account of aclivity related to Russia and/or Balarus.

OR

Thal | am unable to cerlify as to "A” above, bacause the Vendor is identified on the OFAC Specially
O c Designated Nationals and Blecked Parsons list. However, the Vendor is engaged in activily related to Russia
" andlor Belarus consistent with federal law, regulation, license or exemption. A detailed description of how

the Vendor's activity related to Russia and/or Belarus is consistent with federal law is set forth below.

(Attach Addilional Sheals If Necessary. )

Signature of Vendor's Authorized Representative Date

Print Narme and Title of Vendor's Authorized Representative Vendor's FEIN

Vendor's Name o N Vendor's Phone Number

Vendar's Address (Streel Addrass) ) Vendar's Fax Number -
Vendor's Address (Cily/State/Zip Code) " “Vendors Email Address

Vendor means: (1) A natural persan, corporation, company. limiled partnership, limiled liability partnership, limiled liabilly company,
business associalion, sole propristorship, joint venture, parinership, sociely, trust, or any other nongovernmental enlily, organization, or
group; (2) Any governmental enlily or instrumentality of a govarnment, including a multilateral development inslitution, as defined in Seclion
1701(c)3) of the Inlernational Financial Inslitutions Act, 22 U.S.C 262r(c)(3); or (3) Any parenl, successar, subunil, direct or indirect
subsidiary. or any enlily under commen ownership or caniral wiln, any enlily described in paragraph (1) ar (2).

NJRev 1.222024



COLTS NECK TOWNSHIP

THESE ARE SAMPLES OF THE QNLY TWO ACCEPTABLE
BUSINESS REGISTRATION CERTIFICATES

PREFER SUBMITTED WITH RFP RESPONSE
REQUIRED BY LAW PRIOR TO AWARD OF CONTRACT

o 27 AR S ARSI AN s
STATE O® LY/ LRSEY
AUSINESS REGISTHATINY CFHTFICATE
FOR STATL AGEHCY AND CASINO SERVICE CONTHACLTOR

TAKPAYER INAKIE THAL 3]
TAX REGISTRATION TEST AGCOUNT tel ' SASTHA
TAAPAYFR IDTHTIFICATICHY SECL B SURNGER
970-057-182/200 0167:
ANTARSS IS=UANCE YA 7 e
Sl e s

L DA

Qi

STATE OF NEW JERSEY
BUSINESS REGISTRATION CERTIFICATE

Taxpayer Naine: FAN REG TEFST AWCCOUNT

TFrade Name:

Adilress: BT ROEBLING AV
TRINTON. NI 086i b

Certilicaie Number: 1neivn7

Dute of Issuance: Octaber [4. 2004

For OfMice Use Onlyv:

20041014 112813833




SAMPLE CERTIFICATE OF EMPLOYEE INFORMATION REPORT

Cantification 111XX
CERTIFICATE OF EMPLOYEE INFORMATION REPORT

INITIAL L

Thin is lo cortfy (hat the contractor Hk oW
N.LA.C. 17:27-1.1 ot soq. and (he Sl Trasurer has spproved
alfoct far the parod ot 15-0E x

gyes Inlomation Heport pususni o
porl. This appeovad wil iamain in
n 16-0EC-20XX

e
SAMPLE COMPANY, INC.
33 WEST STATE BTREET
TAENTON, N. 08626

Siate Treasuras




Colts Neck Township

RFP/RFQ for 2026 Professionals

ACKNOWLEDGMENT OF RECEIPT OF ADDENDA

The undersigned Bidder hereby acknowledges receipt of the following Addenda:

Addendum Number Dated

D No addenda were received:

Acknowledged for:

Acknowledge Receipt
(initial)

(Name of Bidder)

By:
(Signature of Authorized Representative)
Name:
(Print or Type)
Title:

Date:
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(cous ek Tomyg,,

COLTS NECK TOWNSHIP Vendor’s Checklist (N.J.S.A. 40A:11-23.1.b, N.J.S.A.
40A:11-23.2.¢)

Acknowledge Compliance

[ | Two signed contracts stating length of contract |:|
(January 1, 2026 — December 31, 2026) and clearly stating proposed rate

[ ] Affirmative Action Requirements

[ ] Americans with Disabilities Act

[ ] NJ Business Registration

[ ] Statement of Ownership Disclosure
[1W9

[ ] Disclosures of Investment Activities
[ ] Non-collusion Affidavit

[ ] State of NJ Debarred List Affidavit

I



